厦门大学法学院研究生学位论文技术规范

Format Requirements for the Master and Doctoral Dissertations, Law School, Xiamen University

（2005年10月修订）

为了规范本院硕士研究生和博士研究生学位论文的书写技术，按照《厦门大学学位论文规范》的要求，特详作如下规定：

In order to standardise the format of dissertations for master and doctoral degree, the format requirements for the dissertation are set out as follows:

1、 论文格式

Formation of dissertation
（一）开本

Book size
论文的打印和印刷纸张的规格标准为A4。
The dissertation should be printed in A4 format.

（二）框架

Framework

学位论文按序一般由以下部分组成：（1）封面；（2）学位论文原创性声明；（3）学位论文著作权使用声明；（4）中文摘要（后接“关键词”）；（5）英文摘要（后接“关键词”）；（6）缩略语表和案例表；（7）目录；（8）正文：前言(引言、导言等)、主文、结论(尾论、余论等)；（9）附件（加列“重要法条”内容等）；（10）参考文献；（11）后记（确有必要者）；（12）封底。

The dissertation should normally consist of the following sections:

1. Cover; 2. declaration of originality; 3. statement of authorship; 4. Chinese abstract and key words; 5. English abstract and key words; 6. table of abbreviations and cases; 7.contents table; 8. main part of the dissertation (introduction, main body, conclusion); 9. annexes (e.g. the content of important statutes referred to in the dissertation); 10. references; 11. the appendix; 12. back cover
（三）封面

Cover
1、颜色：浅色（白、浅黄、浅绿、浅蓝）；  
Color: light color (e.g. white, light yellow, light green, light blue)                              

2、封面的字体、字号和排版要求(见本技术规范附件一)；

Style of character, size of character and set type (cf. annex I)
3、封面的论文题目需要中、英文，英文题目在中文题目之下；

Chinese title and English title; Chinese title printed above the English title

4、论文书脊的要求(如右图)

Spine of the book (sample spine is on the right side of this page)
（1）在论文的书脊以紧排依序打印中文：论文名称、作者姓名、

Title of the dissertation and the name of the author should be printed close to one another on the spine;

指导教师：×××；厦门大学(博士必须打印，硕士建议有条件的打印)

Supervisor: xxx; Xiamen University (required for the PhD students; optional for master students)
（2）字号字体：小五号宋体。

Size and fronts of character: Song type face in small 5.

（四）原创性声明和著作权使用声明

Declaration of originality and statement of authorship

1、《厦门大学学位论文原创性声明》（见本技术规范附件二）；

For sample of declaration of originality, see annex II.

2、《厦门大学学位论文著作权使用声明》（见本技术规范附件三）。

For sample of statement of authorship, see annex III.

（五）内容摘要

Abstract
1、文字：中文和英文各一份(“内容摘要”统一英译为ABSTRACT)；中、英文摘要及其关键词分别各置一页内；字号小四宋体；

Both Chinese and English abstracts are needed with key words attached below respectively. Size of the Character should be Song type face in small 4. 
2、字数：中文600 字左右；英文3500字符左右；

For Chinese abstracts, it should contain around 600 words; English abstract, 3500 characters.

3、内容：重点概述本文研究的问题、意义、创新之处和主要观点、结论等。

The abstract should make clear the focus, meaning, innovation or originality, main ideas and conclusion of the dissertation. 
（六）关键词

Key words
1、关键词数量：不超过3个，能体现论文的主要内容，词组符合学术规范；

Key words should be no more than 3 words or phrases; should be able to convey the main ideas of the dissertation; the choice of words should reflect the usages accepted by the academic community.
2、每个关键词字数：不超过5个字；

Each group of key words should contain no more than 5 words;

3、字号字体：小四号宋体；

Size and fronts: Song typeface in small 4.

4、多个关键词之间用分号隔开；

One group of key words should be separated from another by semicolon. 

5、格式例示：

Sample:

——关键词：资产重组；市场反应；实证研究
——Key Words: Capital Reorganization; Market Reaction; Empirical Study.

（七）缩略语表和案例表

Abbreviations and Tale of cases

“缩略语表”统一译为Abbreviations；“案例表”统一译为Table of Cases。
（八）目录

Contents

1、中英文各一份（“目录”统一英译为CONTENTS）；

Both Chinese contents and English contents are needed. 
2、至少要示明“章、节、目”(分别统一英译为Chapter 1, Subchapter 2, Section 3)的标题、

“前言等”、“结论等”、“参考文献”(统一英译为Bibliography)等及其页码；

The contents should be comprised of at least three levels of headings, i.e. chapter, subchapter, section. It should contain the titles of each heading, introduction, conclusion, references and page number.

3、章的标题的字号：四号黑体加重；

Size for “chapter”: Bold face in size 4. 

4、节的标题的字号：小四黑体加重；

For “subchapter”: Bold face in small 4.

5、目的标题的字号：小四宋体。

For “section”: Song typeface in small 4. 

（九）前言

Introduction

前言(引言、导言等)不列为“章”，不加序号。

Introduction/foreword should not be deemed a chapter, and not be preceded by an order number.
（十）主文

Main body

1、排版

Set type

（1）字体字号：小四号、宋体；

Size: Song typeface, small 4
（2）行距：1(1.5；

Line spacing: 1(1.5

（3）每行字数：32-33字；

Each line should contain around 32-35 words.

（4）每页须加“页眉”和“页码”。

Each page should contain page header and page number.

2、标题格式

Title for each level

（1）章的标题：小三号加重黑体；

Title of chapters: Bold type, font size, small 3.

（2）节的标题：四号加重黑体；

Title of subchapter: Bold type, font size, size 4.

（3）目及子目以下编号按“一、(一)、1、(1)、①、A、a”顺序递进；

Sections and subsections should be developed in accordance with the following sequence: “一、(一)、1、(1)、①、A、a”
（4）目及子目以下的标题：小四号加重黑体；

Title of sections and subsections: Bold type, font size, small 4.

（5）标题一般要简明扼要，体现阐述内容的重点，无标点符号。

Title should be simple and clear, straight to the point, with no punctuations 

3、表格

Tables

（1）表格要有：编号、表名（小四号宋体加重）、单位；表号和表名要居中，单位在表右上方；

Tables should contain the number of tables, title (song typeface, font size, small 4), and units. The number and title of the tables should be placed in the middle.
（2）表格中要注明“项目”（例如，数据的名称、时间）；

The meaning of the figures and statistics in the table should be clarified.

（3）资料来源要标明“作者、资料来源名称、时间”用小五宋体，置表格左下方；

Sources of the data should be made clear in song typeface, small 5, placed below the table on the left side. It should state the name of the author, the title, and time of the formation of the sources of data.

（4）表与上下正文之间各空一行。

Between the table and the text of the dissertation there should be a space of a line. 

Sample table:

表1：  1995—2000年工商银行资产负债情况     单位：亿元

	时间
	1995
	1996
	1997
	1998

	总资产
	
	
	
	

	净资产
	
	
	
	

	总负债
	
	
	
	


资料来源：中国人民银行：《2000年年鉴》，中国统计出版社，2001年5月。

Source of information: the People’s Bank of China, Yearbook of the People’s Bank of China 2002, China Statistics Press, May 2001.
4、制图

Charts

（1）图要有：编号、图名（小四号宋体加重）、单位；图号和图名要居图上方或下方的正中；

A chart should contain the number, title (song typeface, font size, small 4) and units. The number and title of the charts should be placed above or below the charts and placed in the middle. 
（2）图形要标明计量单位；

Units used in the charts should be marked.

（3）图的资料来源要示明“作者、来源名称、时间”，用小五宋体，置图左下方；

Sources of the charts should state the name, the title and the time of formation of the information, in song typeface, small 5, placed below the charts and placed in the left side.

（4）图与上下正文之间各空一行。

Between the charts and the text of the main body there should be a space of a line.

Sample chart:

    GNP%


  1995     1996     1997    1998 时间

图1：厦门地区1995—2000年GNP增长状况

（十一）结论

Conclusion

1、结论不列为“章”，不加序号；

Conclusion is not to be deemed as a chapter, and should be preceded by order numbers.

2、“鸣谢”之类的非学术性内容只能在“后记”中体现，不得加入“结论”部分。

Non-academic contents, like acknowledgements, should be placed in the appendix, but not in conclusion. 

（十二）参考文献

References

1、 列表时应以“参考文献”（居中）作为标识；以小三号加重黑体标出；

The title “References” should be placed in the middle, in bold type, font size, small 3. 
2、主要参考文献按著作、论文、辞书、资料(法规、案例等)汇编等分类排序。每类文献中先列中文文献，再列译文文献，最后列外文文献；以四号加重黑体标出；

References should be listed in accordance with the following sequence: books, articles, dictionaries and encyclopedias, statutes, and cases. And for each type of references, Chinese materials should precede the translated materials, which should be followed by materials in foreign languages. The references should be in bold type, font size, small 4. 

3、各文献序号左顶格，用阿拉伯数字加方括号标示；

The order number of each reference should be placed on the left side the line, using Arabic numerals and brackets. 
4、英文文献按作者（或第一作者）“姓”而非“名”的第一个字母的先后顺序排列；同一作者有两篇以上文献的，按出版或发表时间“由新到旧”排列；

In the bibliography, the references are arranged in alphabetical order of (first) author's surname and within this in chronological order.
5、中文文献按作者（或第一作者）姓氏的拼音字母的先后顺序排列；同一作者有两篇以上文献的，按出版或发表时间“由新到旧”排列；

In the bibliography, the references are arranged in alphabetical order of (first) author's surname and within this in chronological order.
6、各参考文献的格式同正文中的引文，但无需加引文的页码；

The references should contain similar information as the footnotes in the texts of the main body, the only difference being that the references need no page numbers. 

7、每一条目的最后均以实心点结束。

Each reference should be ended with a solid point.

（十三）其他

Others

1、 除有特殊需要外，论文中的英文概用Time New Roman字体打印；

In principle, English words should be printed in Time New Roman unless special requirements dictate otherwise. 

2、 除有特殊需要外，论文中的阿拉伯数字概用Time New Roman字体打印。

In principle, Arabic numerals should be printed in Time New Roman unless special requirements dictate otherwise.

二、注解规则

Rules for footnotes
（1） 总则

General principles
1、格式

Format

（1）注解一律采用在当页加脚注，并用横线与正文隔开；序号左顶格，以注码①、②、……标示，换新页仍从①开始；

Only footnotes are allowed, not endnotes. The footnotes should be separated from the text of the main body by a single line. Order number of the footnotes should be placed on the left side of the line, and marked with ①、②、……. The order number should restart each page. 
（2）注码应置于句后的标点之后，而不是标点之前。例如，×××××，①  或“×××××。”② 

In the text of the main body, the number of the footnote should be placed after the punctuation, not preceding it.

（3）注解用小五宋体。

Texts of the footnotes should be in song type, small 5.

2、多次引用

Repeated references
（1）同一中文文献同页前后连续引者，用“同上，第×××页。”；如引文页码也相同，用“同上。”即可；

Consecutive references within the same page referring to same Chinese work shall use the expression “同上，第×××页。” If the relevant page number is the same, the reference should use the expression “同上”.
（2）同一英文文献同页前后连续引者，用“Id., p.8.”或“Id., pp.3-8.”；如引文页码也相同，用“Id.”即可；

Consecutive references within the same page referring to same English work shall use the expression “Id., p.8.”or ”Id., pp.3-8.”. If the relevant page number is the same, the reference should use the expression “id”.
（3）同一中文文献或英文文献不同页者，重新采用完整注释；同页非连续引者，用“同本页注①/②/③……。”(页码相同者)；或“同本页注①/②/③……，第×××页。”(页码不同者)。

References referring to the same work as referred to in the preceding pages shall state the complete flow of information. Non-consecutive references within the same page referring to the same work should use the expression “See ①/②/③……, p. xxx”. If the relevant page number is the same, the reference should use the expression “See ①/②/③……”. 
3、参考文献类型

Abbreviations for different types of references:

根据GB3469-83《文献类型与文献载体代码》规定，以单字母方式标识：M――专著，C――论文集，N――报纸文章，J――期刊文章，D――学位论文，R――研究报告，S――标准；对于专著、论文集中的析出文献采用单字母“A”标识，其他未说明的文献类型（辞典、法规汇编、案例汇编等），采用单字母“Z”标识。

Monographs – M; Collection – C; Newspaper – N; Journals – J; Dissertation – D; Reports – R; Standards – S. Separate articles from monographs or collections shall be marked with the letter “A”. For other non-specified materials, “Z” should be used.

3、 英文文献格式

    Formats regarding the English references
（1） 英文文献作者的姓名，概用大写，先姓后名，姓名之间用逗号隔开。例如：WOOD, PHILIP R.或DOLZER, RUDOLF

The name of the author should be in capital form, with the surname being placed preceding the given name. Surname and given name should be separated by the punctuation mark “,”. 
（2）英文注解中的英文单词，实词开头字母均需大写；虚词整个单词均小写。

The first letter of the notional words should be in capital form; in the case of function word, ordinary form. 
5、解释

Please note:
本技术规范对“注解”规定有不明或不尽之处，应按GB7714－87《文后参考文献著录规则》及《中国学术期刊（光盘版）检索与评价数据规范》执行。

With regard to any matter not stated or clarified in this instrument, references should be made to the Rules for Typing and Printing References (GB7714－87) and Data Norm for Retrieval and Evaluation of Chinese Academic Journal(CD). 
（二）注释

Footnoting

1、专著、编著、论文集、学位论文、研究报告、标准以及其他未说明的文献类型

Monographs, compiled works, collections, dissertations, research reports, standards and other materials. 

（1）规则

Sequence of information in a footnote:
 [外文译著原作者前应加列其国籍]作者. 文献题名[文献类型标识]. 出版地：出版者，出版年. 起止页码.

Author, Title of the Materials (Abbreviations of different types of materials), place of publication, publisher, year of publication, page number referred. In the case of a material written in a language other than Chinese, nationality(ies) of the author(s) should appear firstly in a footnote, i.e. preceding the author.

（2）专著

Monographs

    For Chinese materials, information should be arranged in the following sequence: author, title, types of materials, place of publication, publisher, year of publication, page number referred. 
中文专著 ：罗昌发.国际贸易法（上册）[M].台北:月旦出版社股份有限公司,1996.48-49.

          作者   题名   文献类别（专著）   出版地    出版者   出版年份   起止页码

         Author  title  types of material            
English materials:

英文专著：DOLZER, RUDOLF & STEVENS, MARGRETE. Bilateral Investment Treaties（2）[M]. Hague: Martinus Nijhoff Publishers, 1995.43-57.         
                                                           卷次或版次等
For Chinese translations of foreign-language materials, information should be arranged in the following sequence: nationality of the author(s), author, title, type of materials, translator, place of publication, publisher, year of publication, page number referred. 
中文译著：[德]卡尔·拉伦茨.法学方法论［M］.陈爱娥译，北京：商务印书馆，2005．48-49.
（3）编著

Compiled works

中文编著：陈安，主编.国际经济法专论（上篇）[M].北京:高等教育出版社,2002.48-49.
For Chinese compiled works, information should be arranged in the following sequence: compiler/editor, title, type of materials, place of publication, publisher, year of publication, page number referred.

英文遍著(English compiled works)：SCOLES, EUGENE F. & HAY, PETER, ed. Conflict of Laws (2) [M]. St. Paul, MN: West Publishing Co., 1992.46-58. 
(4)论文集

Essay collections

For Chinese collections, information should be arranged in the following sequence: author, title of the essay, type of materials, compiler/editor, title of the collection, volume number, type of materials, place of publication, publisher, year of publication, page number referred. 
中文：论文作者      论文题名     文献类别（论文集中的论文）    论文集主编


孙南申,陈立虎,万国华. 中国国际经济法学会1998年年会暨学术研讨会综述［A］. 陈安. 国际经济法论丛（2）［C］. 北京: 法律出版社, 1999.52-55,555.

论文集题名   卷次或版次等  文献类别（论文集）  出版地   出版者  出版年份  页码
英文(English collections)：KAYEYAMA, M. Incompatible displacement methods［A］. SPRIET J A. Numerical and Computational Methods in Structural Mechanics［C］. New York: Academic Press, 1973.43.
（5）学位论文

Dissertations

例如：陶建人.动接触减振法及其应用(博士学位论文)［D］.大连:大连理工大学,1988．40-46.
For dissertations, information in the footnotes should be arranged in the following sequence: author, title, dissertation for master’s/doctor’s degree, type of materials, place of university, university, year, page number referred. 

（6）研究报告

Research reports

For research reports, information in the footnotes should be arranged in the following sequence: author(s), title, type of materials, place of research institute, research institute, year.

例如：徐崇利,赵德铭.关于我国参加《华盛顿公约》若干问题的意见［R］.厦门: 厦门大学国际经济法研究所,1995.

（7）标准  
Standards

Sample:

例如：GB 50023-95，建筑抗震鉴定标准［S］.

（8）其他未说明的文献类型

Other materials

Sample:

例如：陈安.台湾法律大全[Z]. 北京：中国大百科全书出版社，1998.234-237.

2、期刊文章

Articles published in journals

（1）规则

Sequence of information: author, title, type of materials, name of journal, year, volume (issue), page number referred.
作者.文献题名［J］.刊名，年，卷（期）；起止页码.

（2）例子
Chinese articles

中文论文：徐崇利.我国冲突法欠缺之补全问题探讨[J].法学杂志,1991，（5）：17-18.

作者    题名   文献类别（期刊论文）   刊名    出版年份   期    起止页码

Author  title 

英文论文 (English articles)： FENTIMA, RICHARDN G. Jurisdiction, Discretion and the Brussels Convention［J］. Cornell International Law Journal, 1993, 26 (3): 65.

出版年份    卷      期     页码 

Year      Vol.      Issue    page number

中文译文：[日]樱井雅夫.欧美关于“国际经济法”概念的学说[J].蔡美珍译，外国法学译丛,1987,(3):13-20.

For Chinese translations, information should appear in the following sequence: nationality of author, author, title of article, translator, journal, year, volume (issue), page number referred.

3、报纸文章

Articles published in newspaper

（1）规则

General sequence of information

作者.文献题名［N］.报纸名，出版日期（版次）
Author, title, type of materials, newspaper, date (page)
（2）例示

Sample:

谢希德.创造学习的新思路[N].人民日报，1998－12－25（10）.
4、电子文献

Electronic materials

（1）规则

General sequence

Author, title, type of materials, accessible website, date of visit.

作者.电子文献题名.［电子文献及载体类型］电子文献的出版或可获得地址，发表或更新日期/引用日期（二者任选其一或同时选择）

（2）例示

Sample:
章仁颂，王明亮，陈明.20世纪90年代中国学术期刊标准化数据库系统工程的新进展[EB/OL]. http://www.cajcd.cn/pub/wml.txt/980810-2.html, 1998-08-16/1998-10-04.

三、其它注解规则

Other rules concerning footnotes
（一）法律文件和判例

Legal documents and cases

1、特指的法律、法规以及其它法律文件，均需用书名号标示；并至少在正文中第一次使用时，标明该法律文件的颁布、生效或修改年份。例如：中国1986年《外资企业法》；

Reference made to a specific legal document, such as law, regulations and others, should be accompanied with a book title mark. The year of promulgation or amendment of the legal document should be made clear when quoted for the first time in the dissertation. 

2、法律规定排列顺序为“条、款、项、目”。例如：《×××法》第12条第1款第2项第6目；

Articles of the legal documents should be arranged in the following sequence: articles/sections, paragraphs, subparagraphs. 
3、判例至少要标明国别和作出判决的年份。

References made to cases should state the country where and the year when judgment was made.
（二）用语

Expressions
论文中的人名、用语、译名、地名等务求统一。

Expressions of names, translations, documents, places, etc. should be used in a consistent manner. 

（三）简称

Abbreviations
如名称过长，可在括号内注明“(以下简称“×××”或《×××》)”。

If an expressions takes up too much space, the use of abbreviations are permissible. Abbreviations should be made clear in brackets, e.g. (hereafter referred to as xxx).

（四）数字

Numbers
1、年、月、日、分数、百分数、比例、带计量单位的数字、年龄、年度、注码、图号、参考书目的版次、卷次、页码等用阿拉伯数字。万以下表示数量的数字，直接用阿拉伯字写出，如8,650等；大的数字以万或亿为单位，如2万、10亿等；

Numbers in year, month, date, fraction, percentage, ratio, numbers with unit of measurement, age, code, figure/chart/table number, numbers in references and footnotes should be expressed in Arabic numerals. Numbers less than 10,000 should be expressed in Arabic numerals, e.g. 8650. Numbers more than 10,000 should be expressed with expressions like millions or billions, e.g. 20 thousands, 100 millions.
2、年代之前应标明世纪  例如：20世纪60年代；

When expressing a particular year, the century to which this particular year belongs should be spelled out.
3、年份要用全称，不要省略；

Use of abbreviations is not permitted when expressing a particular year.
4、年代起讫用(～)表示，如1937～1945年；年度起讫用(—)表示，如1980—1981财政年度。

To express a period of more than one year, the mark ‘～’ should be used, e.g. 1937～1945. . To express a period of one year, the mark ‘-‘should be used, e.g. 1980-1981 financial year. 
有关博士研究生和硕士研究生学位论文的技术规范，本校研究生院另有新规定的，按研究生院规定办理。 
If the Graduate School of Xiamen University has made new rules regarding the writing of dissertations for master’s and doctor’s degree, the new rules prevail over the rules in this Requirement.
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厦门大学学位论文原创性声明
Declaration of Originality of Dissertation for the Master’s/Doctor’s Degree
兹呈交的学位论文，是本人在导师指导下独立完成的研究成果。本人在论文写作中参考的其他个人或集体的研究成果，均在文中以明确方式标明。本人依法享有和承担由此论文产生的权利和责任。

I hereby declare that the dissertation was composed by and originated entirely from me under the supervision of my supervisor. Information derived from published or unpublished work of others has been acknowledged in the text and references given in the list of sources. I am entitled to the rights deriving from and shall assume any responsibility arising from this dissertation. 
                        声明人（签名）：
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Date:
附件三：

Appendix III
Statement of Authorship
厦门大学学位论文著作权使用声明

本人完全了解厦门大学有关保留、使用学位论文的规定。厦门大学有权保留并向国家主管部门或其指定机构送交论文的纸质版和电子版，有权将学位论文用于非赢利目的的少量复制并允许论文进入学校图书馆被查阅，有权将学位论文的内容编入有关数据库进行检索，有权将学位论文的标题和摘要汇编出版。保密的学位论文在解密后适用本规定。

I am fully aware of the rules made by Xiamen University regarding the writing of this dissertation. Xiamen University has the right to preserve and submit the dissertation in paper copy or electronic form to state competent authorities; has the right to photocopy the dissertation in small quantities for non-profit purpose and make the dissertation accessible through the university library; has the right to include the dissertation into a retrievable databank; and has the right to include the title and abstract of the dissertation in a published compiled work. This declaration shall apply to non-disclosed dissertation when the non-disclosure requirement is lifted. 
本学位论文属于

　　1、保密（　），在　　　年解密后适用本授权书。

　　2、不保密（  ）

（请在以上相应括号内打“√”）
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1. to be subject to the requirement of non-disclosure, and this requirement shall be lifted in (    ) years. 

2. not to be subject to the requirement of non-disclosure.
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